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Def i ni t i on:   I n t he Depar t ment  of  Labor  and I ndust r i es,  t hi s i s 
t he seni or  l evel  of  t he c l ass ser i es.   Posi t i ons have t he 
r esponsi bi l i t y  t o pr ovi de consul t at i on and t echni cal  ser vi ces f or  
t he devel opment  and enf or cement  of  compl ex appr ent i ceshi p 
t r ai ni ng pr ogr ams.    
 
Di st i ngui shi ng Char act er i st i cs:   A seni or  Appr ent i ceshi p 
Coor di nat or  2 must  be r ecogni zed and desi gnat ed i n wr i t i ng by 
management  t o per f or m one or  mor e of  t he f ol l owi ng f unct i ons:   
ser ves as l eadwor ker  and has st at ewi de consul t at i on 
r esponsi bi l i t y  f or  t he appr ent i ceshi p t r ai ni ng pr ogr am;  or ,  
per f or ms mul t i - empl oyer  wor ksi t e consul t at i ons ( mul t i pl e t r ades,  
cr af t s,  and f unct i ons) ;  or ,  per f or ms mul t i - empl oyer  wor ksi t e 
consul t at i ons ( mul t i pl e t r ades,  cr af t s,  and f unct i ons) ;  or ,  
per f or ms mul t i pl e i ndust r i al  oper at i on and pr ocess consul t at i ons;  
or ,  per f or ms consul t at i ons i nvol v i ng mul t i pl e t echni cal ,  
pol i t i cal ,  or  hi gh v i s i bi l i t y  medi a/ l egal  i ssues.    
 
Typi cal  Wor k 
 
Contacts employers and representatives of employee and employer 
groups and institutions of higher education to market the State 
of Washington Apprenticeship program and encourage the 
establishment of apprenticeship standards; 
 
Works with multiple state and federal agencies and 
representatives of various technical disciplines to provide 
consultation services to Joint Apprenticeship Training Committees 
(JATCs) for the establishment, registration, and operation of 
apprenticeship programs; works with similar agencies and 
representatives to develop rules, policies and procedures for the 
State of Washington Apprenticeship and Training Council; engages 
in intra-agency and interagency negotiations to develop, finance 
and administer multi-party supported apprenticeship programs; 
 
Assists JATCs in drafting new apprenticeship standards and 
revising existing standards; 
 
Develops and presents training programs for employer and industry 
groups; 
 



Enforces state and federal laws applying to apprenticeship; 
investigates established programs for conformity to standards, 
complaints of individual apprentices regarding quality of 
instruction; checks payroll to see that apprentices are properly 
paid; 
 
Keeps current files of agreements between registered apprentices 
and their employers; 
 
Provides liaison services between educational institutions and 
JATCs to develop and maintain the following types of state and 
federal programs:  Apprenticeship training, school-to-work, 
technical preparation;  coordinates and develops programs as 
provided by state and federal law; 
 
Assists apprenticeship programs in meeting their affirmative 
action goals through outreach, development and promotion; 
 
Provides liaison services to assure proper reciprocity between 
inter-7841 state apprenticeship agreements as provided by state 
and federal law; 
 
Consults with high schools, community and technical colleges, and 
other institutions of higher education regarding course and 
curriculum development relative to apprenticeship programs; 
facilitates joint agreement on these issues among school, 
industry and union officials; 
 
Serves on task forces or advisory commissions to develop 
vocational education policies and procedures, or as a statewide 
or regional specialist on these issues. 
 
Provides training to the Apprenticeship Coordinator 1; 
 
Performs other work as required.   
 
Knowledge and Abilities 
 
Knowledge of:  Philosophy, theory, purposes, needs, standards and 
practices of on-the-job training; general background of employee 
and employer organizations; safety and health issues; educational 
systems of higher learning and high schools; principles, 
practices and values of labor relations, technical and vocational 
training programs. 
 
Ability to:  Cooperate as a team member for the good and welfare 
of apprenticeship in the state of Washington;  secure and 
maintain effective working relationships with employer and labor 
organizations, JATCs, apprentices, educational institutions, and 
community, state and federal agencies; formulate, coordinate and 
administer training agreements; investigate and answer inquiries 
and complaints regarding apprenticeship and the requirements for 
entry; analyze local labor market in individual occupations; 



speak and write clearly; use personal computers with proficiency; 
work independently. 
 
Mi ni mum Qual i f i cat i ons 
 
Thr ee year s exper i ence as an Appr ent i ceshi p Coor di nat or  1.   
 

OR 
 
Thr ee year s exper i ence as an Ar ea Repr esent at i ve f or  t he U. S.  
Depar t ment  of  Labor ,  Bur eau of  Appr ent i ceshi p and Tr ai ni ng.    
 

OR 
 

Thr ee year s exper i ence i n pr ogr am r evi ew,  devel opment  and 
i mpl ement at i on f or  a st at e’ s Appr ent i ceshi p and Tr ai ni ng Counci l .  
  
New cl ass:   6- 14- 96 
 


