OFFICE OF FINANCIAL MANAGEMENT STATE HR DIVISION
Appointment Change (U3) Action Reasons, Cont.


Appointment Change (U3) Action Reasons 

The employer selects the following Reasons for Action from the Actions screen (InfoType 0000) in HRMS during the PA40 Appointment Change (U3) Action Type.  This action type is processed for changes to an individual’s appointment within an agency, movement of an employee between agencies without a break in service, or reinstatement of an employee without a break in service.
	Reason for Action (Code)

	Adjust Hours Worked (08)
	Non-Perm Period – Extend (27)

	Change in EE Group (63)
	Non-Perm to Permanent (80) 

	Change in EE Subgroup (62)
	Permanent (71) 

	Demotion – Disciplinary (13)
	Probationary (66)

	Demotion – In Lieu of Layoff (14)
	Project (67)

	Demotion – Voluntary (15)
	Promotion (01)

	Elevation (18)
	Reallocation – Downward (73) 

	Employee Business Unit (77) 
	Reallocation – No Sal Change (74) 

	Exempt (24)
	Reallocation – Upward (72) 

	GGTP (48)
	Reassignment (32)

	Higher Ed – Temporary (70)
	Reclassification (75) 

	In-Training (03)
	Reduction in Pay–Disciplinary (76) 

	In-Training Level  - Complete (11)
	Reinstatement (34)

	In-Training Series - Complete (12)
	Reversion (46)

	Layoff – Temp Reduction of Hrs (78) 
	Seasonal – Career (53)

	Layoff List (47)
	Special Employment (68)

	Layoff Option Accepted (64)
	Supported Employment (55)

	Non-Employee (79) 
	Training Incentive Advancement (57)

	Non-Perm in Lieu of Layoff (65)
	Transfer (58)

	Non-Perm Limited (59)
	WMS (07)

	Non-Perm On Call (28)
	


	ZDNU Reason for Action (Code)

	Note:  To retain data integrity in reporting, action reasons have been consolidated and many reasons are no longer valid.  The following are Obsolete Action Reasons, with an Alternate Option, if applicable:

	Obsolete Action Reasons
	Alternate Option

	Classified to Exempt (10)
	Exempt (24)

	Dual Assign to Higher C (17)
	

	Dual Assign to Lower Cl (16)
	

	Extend Probationary Per (25)
	Change of Status (UJ) action > Probationary Period – Extend (12) 

	Extend Trial Service (26)
	Change of Status (UJ) action > Trial Service Period – Extend (10) 

	Full-Time Year Round (09)
	Permanent (71) 

	GGTP Transition Review App (60)
	GGTP (48) [Work Contract (Appt Status) = Transitional (10)]

	Pay Adjust-Align, Dev&T (29)
	

	Realloc/Reclass Appt (31)
	Reallocation – Downward (73)
Reallocation – No Sal Change (74)
Reallocation – Upward (72)
Reclassification (75) 

	Rtn Career Seasonal (35)
	Use the appropriate Appointment Change (U3) action reason for the new appointment.
The Work Contract (Appt Status) from the old appointment will indicate the type of appointment from which the employee returned, and will be available for employment history reporting.

	Rtn fr GGTP Trans Ap (43)
	

	Rtn fr Exempt Appt (38)
	

	Rtn fr Informal Layoff (39)
	

	Rtn fr Non-Perm Limited (61)
	

	Rtn fr Non-Perm On Call (40)
	

	Rtn fr Project Appt (41)
	

	Rtn fr Temporary (42)
	

	Rtn fr WMS Acting Appt (44)
	

	Rtn fr WMS to Classifie (45)
	

	Status Change (54)
	Change of Status (UJ) action and appropriate reason for action

	Temporary Appt (02)
	Non-Perm Limited (59) or Non-Perm On Call (28)

	WMS Acting Apptmt (04)
	WMS (07) [Work Contract (Appt Status) = Acting (09)]

	WMS Apptmt With Review (05)
	WMS (07) [Work Contract (Appt Status) = WMS Review (23)]
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