Enterprise Services Communication –12/15/2014 

What?           HRMS System Changes to Additional Personal Data Infotype 0077 affecting Veterans Status and Disability Status Coding 

Who?             All General Government Agencies using HRMS – excluding Higher Ed (please distribute internally as appropriate)

Why?             SAP software support package stack updates to HRMS impact Additional Personal Data Infotype 0077 clean-up efforts

When?           Updated process for coding:
1. Additional Personal Data Infotype effective Dec. 15, 2014 
1. Affirmative Action data cleanup complete by Feb. 28, 2015

Agency Actions Required:   
Agencies may resume clean-up activities related to the Additional Data Infotype on Dec. 15.

Message:     
SAP Software support package stack updates to HRMS include modifications to the Additional Personal Data Infotype. Changes include new options for Veterans Status and Disability Status, and some new standard SAP warning messages. 

Veterans Status:
Agencies may select the new option “Prefers Not to Answer” when an employee chooses not to provide Veteran Status information, rather than defaulting the selection to “Non Veteran”. 
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Note: “Not a Protected Veteran” is considered obsolete and should not be used under any circumstances.

Disability Status:
The Disability indicator check box will change on Dec. 15 to a drop down menu with four options:
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Existing employee records with the Disability indicator check box selected will automatically convert to the drop down option “(X) Has a Disability (or previously had one)”. 

Note: The option “(X) Has a Disability (or previously had one)”should only be used for employees with a current disability. Do not use this option for employees who previously had a disability since they no longer meet the definition. Use “(N) Does Not Have a Disability” instead. 

Warning Messages:

[image: caution]When the Ethnic Origin and Ethnicity fields are both populated, HRMS will display a warning message “Ethnicity (New) field maintained thus Ethnic origin field is disregarded.” Ignore this message. This is a standard SAP warning message and does not apply to the State of Washington.
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[image: caution]If multiple races are selected, the system will prompt you to also check the “Two or More Races” box. Do not check “Two or More Races” by itself.
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Resources:
1. New coding options have been included in the HRMS Data Definitions Resource Guide and the Additional Personal Data Job Aid.  
1. Supplemental Profile Data form and the Employee Affirmative Action Profile form are updated to accommodate data collection.

Background:
In August 2014, OFM State Human Resources provided definitions for the existing Additional Personal Data fields in HRMS, along with guidance for coding options to create consistency in enterprise reporting. Agencies were asked to complete an assessment and clean-up of their agency data by Dec. 31, 2014.

Clean-up efforts were suspended in early November to allow OFM and DES an opportunity to assess the impact of the system changes on current processes. Enterprise reporting will continue to only report on those employees who disclose a disability or protected veteran status.

Questions? Contact: 

OFM State HR: (360) 407-4129
Email Contact: strategichr@ofm.wa.gov 

DES Solutions Center: (360) 407-9100
Email Contact: solutionscenter@des.wa.gov
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