OFFICE OF FINANCIAL MANAGEMENT STATE HR DIVISION

Leave of Absence – Inactive (U9) Action Reasons 

The employer selects the following Reasons for Action from the Actions screen (InfoType 0000) in HRMS during the PA40 Leave of Absence – Inactive (U9) Action Type.  This action type is processed when an employee takes a leave of absence for a significant period of time and will not receive compensation or use leave during the absence. 
The State HR Division recommends agencies only use this action type for absences in excess of 15 days, or for circumstances that require additional tracking outside the leave system.  Do not use this action if the employee plans to submit at least 8 hours of leave per month to maintain insurance benefits.
	Reason for Action (Code)

	Educational (02)
	Parental (20)

	Family Leave Act of WA (22) 
	School Closure (13)

	FMLA (03)
	Seasonal – Career Layoff 3-8 m (18)

	Government Service (05)
	Seasonal – Career Layoff 9+ mo (19)

	Layoff – Temporary (25) 
	Suspension (14)

	Layoff - Voluntary (17)
	Unauthorized (15)

	LWOP (07)
	Union Employment (26) 

	Medical (09)
	Volunteer Firefighting (23) 

	Military (10)
	Volunteer/Community Service (24) 

	Non-Employee (27) 
	Worker’s Compensation (06)


	ZDNU Reason for Action (Code)

	Note:  To retain data integrity in reporting, action reasons have been consolidated and many reasons are no longer valid.  The following are Obsolete Action Reasons, with an Alternate Option, if applicable:

	Obsolete Action Reasons
	Alternate Option

	Collective Bargaining (01)
	Do not use action; Use existing leave codes

	Disability Due to Pregn (21)
	FMLA (03) or Medical (09)

	LWOP Gov’s Exch Progr (04)
	LWOP (07)

	LWOP Legislative (08)
	LWOP (07)

	LWOP Peace Corps (11)
	LWOP (07)

	LWOP Sabbatical (12)
	LWOP (07)

	LWOP US Public Health S (16)
	Government Service (05)
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