DOP Information Systems Communication – 07/14/09

What?
New Business Intelligence (BI) layoff activity reports now available on the HRMS Portal

Location change for the Baseline for Layoff Seniority Calculations Report

Who?
HR and Payroll Offices / BI End Users and BI Power Users

Why?
Inform agencies of new reports and location change of existing report
When?
Distribute immediately

Message:
Two new BI layoff reports to monitor layoff activity are available on the HRMS Portal. In addition, the Baseline for Layoff Seniority Calculations report has been moved to a new location on the HRMS Portal.

The new reports available from the HRMS portal under BI Reports > Layoff Data are:

· Layoff Activity Report - allows agencies to view layoff activities by action reason for their own agency or statewide.
· LWOP Reduction In Force Activity Report - allows agencies to view LWOP Reduction in Force time taken for their own agency or statewide.
Both reports provide statistics by Personnel Area and month/year when first run. Additional fields such as Duty Station County and Organizational Unit are available as Free Characteristics (optional fields) in the report for further analysis. For more information on BI report navigation, refer to the BI Self-Paced Learning Materials located on the Business Intelligence Training website.

Definitions for layoff-related Action Reason codes are available on the new HRMS Data Definitions Project page on the DOP On-Line Quick Reference.

The Baseline for Layoff Seniority Calculations report has been moved from the BI Reports > Personnel Administration folder to the BI Reports > Layoff Data folder to keep all layoff resources in one location.


Questions? Contact:
DOP Help Desk: (360) 664-6400
Email Contact: HelpDesk@DOP.WA.GOV
